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MODERN OFFICE AUTOMATION CASE TUTORIAL(CHINESE EDITION)

paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be
provided a=er the shipment.Pages Number: 281 Publisher: China Water Power Press Pub. Date :2008-08. modern
oBice automation case tutorial from the concept of oBice automation. the use of common oBice equipment
and maintenance. Windows Vista s basic operations. oBice automation so=ware. Microso= OBice Word 2007.
Excel 2007 . PowerPoint 2007 Advanced usage. basic overview of the oBice network and operation aspects of
starting. based on the application in layman s language oBice automation in the daily oBice in the specific
application. By modern oBice automation case tutorial to learn to train students to use oBice so=ware. oBice
equipment. processing transactions. information acquisition and processing of practical skills. Modern oBice
automation case tutorial suitable as a secondary and higher vocational schools business secretarial. clerical
oBice automation. business English. marketing. e-commerce. business administration. oBice automation and
other professional materials. also suitable for all enterprises and institutions associated administrative staB to
learn to use. Modern oBice automation case tutorial with a free e-lesson plans and cases. readers can
download the China Water Conservancy and Hydropower Press site at: http:www.waterpub.com.cnso=down.
More Contents: Preface Chapter 1 order of modern oBice automation. oBice automation infrastructure 1.1
Overview 1.1.1 Historical overview of the development of oBice automation. oBice automation in China 1.1.2
Development trend 1.1.3 OBice Automation 1.1.4 Definition and characteristics of oBice automation 1.2 Chapter
2 of oBice automation technology commonly used oBice equipment use and maintenance of 2.1 Overview 2.1.2
printer printer printer 2.1.1 Classification 2.1.3 inkjet printer dot matrix printer 2.1.4 2.1.5 2.2.1 copier laser
printer copier 2.2 2.2.2 Classification 2.2.3 works with copier copier copier maintenance 2.2.4 2.3 2.3.1 burner
burner classification. characteristics and disc burner 2.3.2 Introduction to the installationFour Satisfaction
guaranteed,or money back.
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